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DEPARTMENT OF ADMINISTRATIVE AND FINANCIAL SERVICES

DIVISION OF PROCUREMENT SERVICES

STATE OF MAINE

PROCUREMENT JUSTIFICATION FORM (PJF)

This form must accompany all contract requests and sole source requisitions (RQS) over $5,000 submitted to the Division
of Procurement Services.

INSTRUCTIONS: Please provide the requested information in the white spaces below. All responses (except signatures)

must be typed; no hand-written forms will be accepted. See the guidance document posted with this form on the Division
of Procurement Services intranet site (Forms page) for additional instructions.

PART I: OVERVIEW

Department Office/Division/Program: | PAFS/BGS
Department Contract Administrator or | David Schoenherr
Grant Coordinator:
(If applicable) Department Referenc;fl BGS PT#2584 — Greenlaw Cx
Amount: Advantage CT / RQS "
(ConifractAmendmantGrant) $ $29,550.00 #: CT 18A 20210922*0764
CONTRACT | Proposed Start Date: ggf; ordzp to enter a
Original Start Date: | 10/25/2021 Effective Date: | 1/26/2023
AVENDIAENT Previous End Date: | 12/31/2023 New End Date: | 12/31/2023
Project Start Date: Grant Start Date:
GRANT Project End Date: Grant End Date:
Vendor/ProwderlGrantge Name,_ Gx Aseoclates, (LG
City, State:
Brief Description of - T !
Goods/Services/Grant: Building Commissioning Services

PART II: JUSTIFICATION FOR VENDOR SELECTION
Check the box below for the justification(s) that applies to this request. (Check all that apply.)

10 A. Competitive Process ] G. Grant

B. Amendment O H. State Statute/Agency Directed
O C. Single Source/Unigue Vendor [l |. Federal Agency Directed

O D. Proprietary/Copyright/Patents O J. Willing and Qualified

] E. Emergency L] K. Client Choice

O F. University Cooperative Project ] L. Other Authorization
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DocuSign Envelope ID: 78299DF0-52A6-44B2-90C9-6A3BAF5B737B
Procurement Justification Form (PJF)

Please respond to ALL of the questions in the following sections.

PART Ill: SUPPLEMENTAL INFORMATION

1. “Provide a more detailed descnptlon and expiam the need for the goods ser\nces or grant to
supplement the response in Partl.

This is an amendment to an existing Service Contract for commissioning services for a complete building
renovation. The amendment is required for additional time and effort due to construction delays and owner
requested changes.

2 Prowde a brlef justttloation for th_e selected vendor to supplement the response in Part [I Reference N

The original contract was awarded after a Request for Proposals was distributed to the six firms on our Pre-
Qualified Vendor List (PQVL) from RFP 201712204 — Public Improvement Related Services. Two firms
replied with a proposal. Cx Associates was $115,575 and Sparhawk was $143,960. Cx Associates was the
iowest of the two proposals received.,
3 Explatn how the negot:ated costs or rates are fatr and reasonable or how the fundmg was ailocated 5
5 (o) grantee : . : R ; . L . :

The amount of the Amendment, $29,550.00 is fair and reasonable for the additional scope of work
necessitated by the changes in design and construction delays.

4 Descrlbe the plan tor future competltlon for the goods or serv:ces

Future Commnssnomng Service Contracts will contmue to be proeured via Mml Bid from our PQVL.

PART IV: AMERICAN RESCUE PLAN ACT (ARPA) { MAINE JOBS & RECOVERY PLAN (MJRP)

Does thrs request utlhze ARPA/MJRPfunds‘?

{11 Yes — If Yes, please attach the approved Business Case(s).

No — If No, proceed to Part V.

PART Vi APPROVALS

Slgnature of requestmg
Departments Commlssroner — Docusignsd by

o (or deS|gnee) Haine. (lark
- S ——TEITOTOF AT ——
Typed Name Elaine Clark, Deputy Commissioner ~Date: 1/26/2023

rmp——]

Slgnature of. DAFS Docusigned by:
Procurement Otﬂcral (_()Mkw @‘W

Typed Name: NTSETHCERAEse _baté;._ 2/2/2023
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